Basic Instructions (delete after reading):

For a double-sided  brochure:

If you have a double-sided brochure, be sure to make both sides, for 

Brochure Inside and Brochure Outside and to save and upload your design as 2 separate files.

For a trifold brochure:



The INSIDE of the trifold brochure the panels are:

First Flap (Left) 3.718(
Second Flap (Center) 3.696(
Third Flap (Right) 3.586(


The OUTSIDE of the trifold brochure the panels are: 

First Flap (Left) 3.586( 
Second Flap (Center) 3.696( 
Third Flap (Right - Cover) 3.718(
Extend background all the way to the edge. Keep all text and important images at least 1/8th of 

an inch inside from the edge to ensure they don(t get cut.

Delete these instructions and all guidelines when finished.

* Our uploader does not accept native .doc files.

If you have "Save As PDF" file option, save your file in PDF format for submitting to www.Onedaycopy.com for printing.

If you don’t have this option, save the file as a word document file (.doc) and go to www.pdfonline.com where you may convert your file to PDF format for free.

